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This is a sample letter to be sent to your inbound student and family which meets US Department of State information requirements prior to the student’s arrival.     You may add information to this letter that fits your District needs.  Be sure to retain essential information.   A copy of this letter must be documented in the students file.
[image: image2.jpg]



 District _____ Rotary Youth Exchange Program

Date:____________
FROM:   Inbound Chairperson ___________________________________________________ 

Address ____________________________________________________
              ____________________________________________________
Home Phone _______________________ Work Phone ________________________

Cell Phone    _______________________ e-mail _____________________________
TO:   Student Name_____________________________Country__________________District________
Greetings from our Rotary District in ________________, USA,

In order to make this a safe and successful year for you as an exchange student in the USA, there are many things that you and your parents must understand and accept before coming to our country. This information is included in this letter, so that there will be no misunderstandings of what is expected of you and what is required of you to satisfy the many regulations that have been set for youth exchange programs
.

As part of the Rotary Long Term Application, which you have already completed, is a Parental Consent Form and a Parental Permission form that gives the host family and host District the authority to get medical care for you, if it becomes necessary, during your year in the United States.  This form will satisfy the requirements of medical professionals to be sure that proper permission to treat you has been secured.

The State and School in which you will be placed have specific immunization requirements.  These requirements vary by location.     I will need the following information to complete your immunization requirements:__________________________________________________________  
All exchange students must purchase the CISI/Bolduc Medical Insurance Plan B before you leave your home country.  This insurance can be purchased on the following web site using a credit card:    www.culturalinsurance.com /rotary/cisibolduc.asp.         When you purchase the insurance you will receive proof of insurance along with your insurance card via the internet.      I will need a copy of this proof of insurance before you arrive or your visa status could be in jeopardy.
Travel Plans: 

Airline Tickets:  You MUST purchase a pre paid “Round Trip Ticket”.  This ticket will have a final destination to _____________, the airport shown on your guarantee form.  You will arrive at this airport in the beginning of your year and depart from this airport when your year has been completed.  Purchase a ticket which will allow you to change the departure date with a minimal additional charge.  This will give you the flexibility to change your departure date if circumstances require a different departure date than planned at the beginning of the year.  Plan a departure date at the end of your exchange year no later than June 30.  Permission to stay beyond June 30 must be secured from your Host Rotary Club and District Youth Exchange Program.  This permission will be consistent with dates stated on your US Visa and will only be permitted for students in good standing with the program.
1. Your travel arrangements must take you directly from your home to your final destination. Stops to visit friends or relatives on the way are not permitted.
2. You should plan to arrive on August______, if possible.  A copy of your itinerary must be sent to me, your host family and club counselor.    Make sure it includes the following:
a. Date and time of departure


b. Date and time of arrival

c. Name of the airline(s)


d. Flight number(s)

               e. List all intermediate airport stops or change of planes for your trip.
3. In the event that travel plans are changed for any reason, contact me at the phone numbers listed in this letter.    

4.  You MUST carry with you, in your carry on bags, the following:   my contact information, your

     host family contact information and your Host Club Counselor contact information.

***Your DS2019 form MUST travel in your carry on bags so it is available at USA immigrations.
4. Do not leave the Airport if your flight arrives early.  Proceed to the baggage claim area or wait

      at the International Arrivals Customs area to be received by your host family or club counselor.
     There will be phones in this area to assist you in finding them if necessary.
Enrolling in an American High School and Course Scheduling:
Most USA High Schools offer a variety of courses and activities from which a student can choose, including sports and other extra-curricular activities.  You will be selecting courses based on your language and academic ability.    Your school will work to the best of its ability to satisfy your needs.     If you have not already provided a translated “written English summary” of your complete academic course work please send this immediately to me.         
Please discuss your educational needs before leaving your home country with both your parents and your present school administration.  We will attempt to satisfy your native country’s educational requirements however, we can not guarantee this.

Tuition for your year of High School in the United States will be arranged for and provided by the Rotary Youth Exchange Program.  There will be no tuition expense to you.
Extra Money Requirements:
A monthly allowance will be provided by your host Rotary Club, as indicated on your guarantee form.  However, you will need extra money for clothes, trips, gifts, entertainment, etc.  You and your parents should discuss and agree on how much you will need through the course of your exchange year.  You will also be required to supply $______ for an Emergency Fund, which will be collected by Rotary on your arrival.  This money will be refunded to you at the end of your exchange year, once it has been determined that you have satisfied all expenses that you have incurred throughout your exchange year.

During your exchange year you will have opportunities to participate in events that are educational, interesting and/or fun.       You will need to bring approximately $______________ to cover the cost of these events not paid for by your Hosting Club or District.


If you are unable to bring clothing with you that are suitable for our climate, it will be necessary for you to purchase suitable clothing on your arrival.  


We recommend that you limit the amount of cash that you bring with you to $ 1,000.00.     Once you have arrived, we will help you open a bank account and make arrangements to enable your parents to wire you money or you can bring a debit card or credit card.

Guarantee Form:

Your guarantee form, which will enable you to apply for visa,  is being processed.  Once completed, the guarantee form will be delivered to your Sponsoring District Chair.
Summary:

Carefully review all of the information which has been provided to you.  If you have questions or problems with this information do not hesitate to contact me or you can: 
1. Discuss with your Rotary YEP officials in you home Rotary District.
2. In our District the Rotary Youth Exchange Committee arranges an Inbound Orientation.
At this meeting you will meet other Inbound Rotary students, review the rules, and receive the calendar of events for the year and have all your questions or concerns answered.

3. During your exchange year you will required to attend several mandatory meetings.  

The District YEP calendar of events will list them.  Additional information
            about each event is sent to you before to the event date as a reminder.
Important:
Our Rotary Youth Exchange Program is administered and supervised by the District YEP Committee and Rotary Clubs who adhere to all rules and regulations set forth by Eastern States Student Exchange (ESSEX).  All of these rules are set in place to satisfy the requirements of The United States Department of State and Rotary International for the safe operation of a Youth Exchange Program.
All official paperwork must be sent to me.
Attached:

This letter is accompanied by several informational pages, which you and your parents must read and understand.        After reviewing and understanding the attached forms you and your parents must sign the “Student Receipt of Information Form” confirming that you have received and understand this information.       Please return to me the signed “Student Receipt of Information Form” as soon as possible.
1. ESSEX Inbound Student Rules and Conditions of  Exchange (Audit 9-IB41)
2. ESSEX Program Guidelines

3. Independent Travel Rules  (Audit 10-YE325)
4. United States Department of State Welcome Letter   (Audit 11 - DOS)
5. The Exchange Student Visitor Program Welcome Brochure  (Audit 12-SX725)
6. ESSEX Student Protection Policy Brochure   (Audit 13-SX715)
7. Profile of 1st Host Family – copy of HF209-Host Family Application  (minus page 5)
8. Profile of school and community ((Audit 14-IB37 – Resource List)
9. ID Card with the following information will be provided immediately upon arrival
	Student Name:
	

	Host Family:
	

	Host Family Address:
	

	Home Tel#
	

	Mobile Tel#
	

	District:
	Host by Rotary Club of

	Current President:
	

	Tel #
	Email:

	Club Counselor:
	

	Tel#
	Email:

	District Chair:
	

	Tel# 
	Email:

	ESSEX Protection Officer
	Telephone# 1-866-683-0533

	ESSEX Contact
	essexyep@gmail.com or 1-866-768-2799

	US Dept of State
	1-866-283-9090

	Insurance
	CISI Bolduc/ACE American Ins. Co.

	Policy#
	Telephone #  1-800-303-8120

	Dept of State Office of Designate:
	Telephone # 1-202-632-9310


Have a safe and enjoyable trip.  We are looking forward to meeting you on your arrival so that we can guide you through “The Experience of a Lifetime”.     Please do not hesitate to contact me with any questions.
Sincerely,

(District Chair  or Inbound Coordinator) name 
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